
JOB VACANCY 

Freelance Project Researcher-Interpreter  

 
Details  
Position: Freelance Project Researcher-Interpreter  
Organisation: William Wilberforce Monument Fund  
Location: UK, England, East Yorkshire  
Closing date:  Friday 22nd July 2016 
Job Type:  Freelance  
Fee: £200/day, 2.5 days per week over a maximum period of eighteen months.  
 
Background 
The William Wilberforce Monument Fund is looking to hire a freelance researcher-
interpreter to work on a new project to explore the presence of people of African 
descent in Hull and East Yorkshire from 1750 to 2007.  This project is supported by 
the Heritage Lottery Fund. It will culminate in a dedicated website and two 
exhibitions at the Hull History Centre and Beverley Treasure House. There will also 
be an oral histories element to the project supported by the James Reckitt Trust 
through Untold Hull. 
 
This is a community project that will encourage everyone to participate. The position 
requires the ability to retrieve stories and information across a vast array of areas, 
from archival research through to personal recollections and community 
connections.  
 
A keen interest in cultural heritage and research, with particular reference to diversity 
and the recognition of the historical presence of people of African descent in the 
Britain is essential. In addition the candidate should have excellent research and 
writing skills and particular practical experience of archival research and 
interpretation.  
 
Fee 
A fee of £200 per day for 2.5 days per week over a maximum period of eighteen 
months. This includes all expenses incurred by the post holder during the term of the 
contract. 
 
Applications 
To apply please send your CV and a covering letter outlining your experience. 
Please also include a sample of writing of around 500 words to demonstrate your 
writing skills. Return your submission by Friday 22nd July to Mrs Gifty Burrows, 
wilberforcemonumentfund@gmail.com.  
 
For further information please visit our website 
http://www.africansinyorkshireproject.com/ or contact Mrs Gifty Burrows at 
wilberforcemonumentfund@gmail.com 
 
Interview Date: Tuesday 2nd August 2016.  

http://www.africansinyorkshireproject.com/
mailto:wilberforcemonumentfund@gmail.com


Job description 

 

 To research and uncover primary and secondary source material and 

information relevant to the project brief in local and national archives, history 

centres and online archives etc.  

 To use this primary and secondary source material to interpret and build a 

narrative to support the findings, and to support the website manager to 

digitally organise, catalogue and promote this material on the project’s 

website, blog and social media pages. 

 To build relationships with Hull and East Yorkshire communities, volunteers 

and local archives, to research and obtain materials to the project brief taking 

into account content, budget and schedule. 

 To organise materials collected, keeping clear and detailed records and 

wherever possible ensuring full acknowledgement of all contributors. 

 To ensure safe and secure storage of all materials collected or held and 

advise on value or safe storage of material passed to others for the purpose 

of the project, and ensure the safe and timely return of any hard copy material 

not selected for archiving in order to minimise the possibility of loss. 

 To clear reproduction rights for the use of all materials for the project and to 

make known any problems before material is committed to publication and 

exhibition, and advise on which material can be used for publicity, and what 

restrictions may apply. 

 To identify and obtain any owner or copyright restrictions, third party licenses, 

cost implications, etc of primary or secondary research material. 

 To support the William Wilberforce Monument Fund’s team with administrative 

tasks associated with this project, and closely associated projects. 

 To produce a monthly report of objects researched/catalogued including both 

problems and successes to inform trustees, steering group and funders as 

necessary. 

 To develop, where appropriate, content for and support the delivery of talks, 

presentations, educational material and exhibitions around the Project. 

 Regular attendance and involvement in project team meetings and external 

meetings as required. 

 Assist with volunteers. 

 To assist in the public programming and promotion of the Project by 

supporting marketing, design and web presence including the blog. 

 Demonstrate a commitment to adhere to the Charity Commission’s financial 

standard based on honesty, impartiality, accountability, openness, accuracy, 

reliability, transparency, objectivity, integrity and fairness. These standards 

should be carried out in the spirit of, as well as the letter of, the law; in the 

public interest; to high ethical standards and achieving value for money. 

 Adhere to the WWMF commitment to Equality and Diversity and promote non-

discriminatory practices in all aspects of work undertaken. This is paramount 

given the project theme. 

 Undertake additional duties, as required, from time to time. 

 Show the highest integrity and confidentiality in the pursuance of these duties. 

 



The details contained in this job description reflect the content of this job at the date 

of being prepared.  It is however possible that over time the nature of the job will 

change.  Consequently WWMF may revise this job description from time to time and 

will consult with the post holder at the appropriate time. 

 

 

Skills, Knowledge and Experience 

 
We are looking for a highly motivated and enthusiastic person who has: 

 

 A post-graduate degree in an arts/history/heritage studies related subject. 

 Experience in archival research and interpretation of primary source 
materials.  

 Knowledge and enthusiasm for heritage/history/arts and social history 
related topics. 

 A proven track record of successful project delivery.  

 Experience working with museum and art gallery professionals and 

members of the public. 

 Excellent communication skills including verbal and written presentation 
and attention to detail. 

 Good understanding of image and material legal restrictions, licensing and 
permissions. 

 Excellent administrative, communication and organisational skills. 

 Able to work on your own initiative and with the Project Team when 
required to do so. 

 Good IT skills including proficiency in Microsoft Office, online blogging and 
working with online social media platforms. 

 

 

 

 


